2016 CAPA Big E BOOKSHOP
Friday, September 16 — Sunday, October 2, 2016
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This is CAPA’s 11" year up at the Big E Fair, on the Avenue of Statesn the
wa”\ Connecticut Building, West Springfield, MA.

: //’ Our space is a 10 x 10 foot space. 2 authors peifsican be accommodated

¢ " on each shift.

We are trying to plan to have 1 or 2 bookcases sep to display your books for all 17
days of the fair. If that is possible, you will hae to bring your books up to The Big E and
retrieve them after the fair ends. Otherwise you ca bring and display your books while
working vour shift or shifts at the fair and take them home with you at the end of your
shift.

Fill out the form completely and send it along withyour 1 year CAPA membership for
the September 1, 2016- August 31, 2017 membershipay ASAP. (Only CAPA members
are allowed to be included at the CAPA Big E Bookdp event.) $48, Single, $60 Family.

Whatever shifts you apply for and are appointed, yo will be billed for after the calendar
IS set.

| am on a tight deadline with the State of Connectuut. | must deliver all the names of all
the authors participating in the fair to the Connedicut building managers for
processing, to generate entry, parking and name baes of all those participating no
later than Saturday July 30, 2016.

Once you fill out the application form, you will beable to express what days and shifts
you will be interested in working, on the form. | will do my best in scheduling.

There will be no book pickup this year.You are responsible for bringing your own
book(s) to the fair and taking them with you when pu leave the day(s) you work a
shift(s). If there are bookcases added for the 17agts, you will be notified.

All books should have a removable sticker attachetb the front of the book (available at
Staples), with the rounded up price you will be chaying written on it, so that customers
can easily see what your book costs.

It is imperative that | have your continued co-opeation.

Debbie T. Kilday —CAPA Special Events Director & Bg E Bookshop Manager



* **
INFORMATION. PLEASE KEEP FOR REFERENCE. DO NOT RET URN

The form includes the author info, calendar, and bok info. The book info asks for the
price you will charge for your book(s). It must bein round numbers. We do not handle
coins. You can also sell sets of books. On the@adlar form you indicate how many
shifts you may want to work and what times. | giveyou up to 8 shift choices and start by
giving everyone at least one shift. More shifts wibe given only if space allows. It all
depends on how many authors sign up to work the fgiand what days and times they
want. All the books must have removable stickers othem with the price clearly marked
and put on the front of the book, so that customersan view the price easily. When you
work a shift or shifts, you bring your books with you to sell while you are there and take
them back with you when you are done working your lsift unless otherwise notified.
Usually authors bring in a rolling suitcase to makat easier to cart the books. It is always
a good idea to have more books with you or in yourar in the hopes you sell out. If you
sign up to work a shift or shifts, the price you p& for a shift will include a free 17 day
pass into the fair and free shuttle parking for theday(s) you work.

| work all 17 days that the fair runs while other members of my committee take turns as
cashier at times, if needed. All selling transactiws go through the CAPA cash register,
no exceptions. No authors working the various shifthandle their own money or change.
There is a 4% charge credit card usage and reportaneration fee. Also 6.35 % CT sales
tax is taken out of each author's proceeds. At thend of the fair we compile the tax totals
and pay the State of Connecticut sales tax on belhaif all the authors.

There is accounting of how many books you sell eweday, which applies for every
author. We do an inventory at the end of each nighas to how much money was made
each day. At the end of the fair, we do a completcounting for all books sold by each
author, all the money collected is given to our trasurer, State of CT sales & use taxes
and the 4% credit card charge are deducted, and yoare then sent a check by the CAPA
Treasurer.



INFORMATION. PLEASE KEEP FOR REFERENCE. DO NOT RET URN
CONNECTICUT AUTHORS AND PUBLISHERS ASSOCIATION (CAP A)
THE BIG E 2016 BOOKSHOP EVENT
FRIDAY SEPT 16, 2016 — SUNDAY OCT 2, 2016
17 DAYS 10AM — 9PM IN THE CONNECTICUT BUILDING ON T HE AVENUE OF STATES
www.aboutcapa.com

CAPA Membership starts Sept 1, 2016 — Aug 31, 2017. Dues for 2016/2017
are $48. Single or $60. Family.
ALL CAPA memberships must be paid and sent with the application.

All checks are made out to CAPA

Only Books & Books on CD or Books on DVD will be allowed to be sold
at this event. Stuffed animal or dolls that go alon g with children’s book
will also be allowed. An author’s books will only be displayed when they

are working shifts unless you hear differently.

Working Weekdays ( Mon — Fri ) Shift
Times and Prices

Shift 1, 3 hrs - 10am - 1pm = $40. each

Shift 2, 3 hrs - 1pm - 4pm = $40. each

Shift 3, 3 hrs - 4pm - 7pm = $30. each

Shift 4, 2 hrs - 7pm - 9pm = $20. each
Working Weekends ( Sat or Sun & CT Day, Sept 21 'd _ Shift Times and Prices

Shift 1, 3 hrs - 10am - 1pm = $60. each

Shift 2, 3hrs - 1pm - 4pm = $60. each

Shift 3, 3hrs - 4pm - 7pm = $50. each

Shift 4, 2 hrs - 7pm - 9pm = $30. each
Note: There will be a 4% charge for use of credit c ards transactions and
equipment which will be deducted from your total sa les at the end of the
fair, along with 6.35% Connecticut State Sales Tax, paid by CAPA on your
behalf..
IMPORTANT DATE: All applications must be received n o later than Saturday
July 30, 2016.
Once you sign up, pay for and receive your dates an d times, there are no
refunds if you should cancel out of working any shi fts at the fair.
Any info you should require about the Big E Fair Go To: WWW.THEBIGE.COM

Valid Questions to ask? E-Mail Debbie Kildayadtoutcapa94@gmail.com
CAPA Big E 2015, Debbie T. Kilday, 54 Tosun Roadylestt, CT 06716, e-mailaboutcapa94@gmail.com




Big E 2016 Special and State Days

Friday, Sept. 16 — Be A Kid For A Day/Military Apgeiation Day
Saturday, Sept. 17 — Maine Day & 4-H/FFA Day

Sunday, Sept. 18 — Storrowton Day

Monday, Sept. 19 — Salute to West Springfield

Tuesday, Sept. 20 — Rhode Island Day & Salute tgdke
Wednesday, Sept. 21 — Connecticut Day

Thursday, Sept. 22 — Massachusetts Day

Friday, Sept. 23 — New Hampshire Day

Saturday, Sept. 24 — Vermont Day & Corporators’ Day
Sunday, Sept. 25 — Grange Day

Monday, Sept. 26 — Salute to Springfield

Tuesday, Sept. 27 — Salute to Chicopee, sponsgré&dicopee Savings
Wednesday, Sept. 28 — Salute to Agawam

Thursday, Sept. 29 — Salute to Westfield

Friday, Sept. 30- Harvest New England Day

Saturday, Oct. 1 — TBD

Sunday, Oct. 2 — Salute to Special Olympics



CAPA BIG E 2016 Bookshop Application
Friday Sept 16, 2016 — Sunday Oct 2, 2016
PLEASE READ CAREFULLY, PRINT CLEARLY & RETURN THIS PAGE
MAIL COMPLETED APPLICATION & CAPA 2016-2017 MEMBERS HIP FEE TO:
DEBBIE T. KILDAY CAPA (BIG E 2016)
54 TOSUN ROAD
WOLCOTT, CT, 06716

PAYMENT - CHECKS MADE OUT TO CAPA . www.aboutcapa.com
Questions?E-mail Debbie atboutcapa94@gmail.com

Note:No Application will be accepted without the CAPA Menbership for 2016-2017
Any additional dates or shifts after receiving 1l) e billed to you after

*Required Information

* Name:

*Pen Name if applicable:
*Home Address:

*Mailing Address (If Different From Home Address):

* Home Phone:

*Cell Phone:

Work Phone:

*E-Mail Address:

* Website or Blog Address:

State of Connecticut Sales and Use Tax ID Number
The State of Connecticut requires a Connecticut Sal es and Use Tax ID
number

NOTE: State of Connecticut Sales and Use Tax willdbdeducted from your sales and the sales and use

tax will be paid on your behalf by CAPA.
Also a credit card usage fee of 4 % will be asseslsand deducted from all authors’ sales totals.

Authors will be paid by CAPA for all book sales thd occurred during the Big E Fair no more than 30

days after the fair ends.

Check the box that applies to you

Working at CAPA Big E Bookstore - Individual Member () ship=1$48.
Working at CAPA Big Bookstore — Family Membership = ] $60.
IMPORTANT DATE: All applications must be postmarked by July 30,
2016

Note: By email you will be notified of your dates a nd schedule
on or after Aug 17, 2016. The sooner | receive your completed
application, the sooner you will receive your dates and shift
times.

Once you sign up, pay for and receive your date and times,
there are no refunds if you should cancel out of wo rking any

shifts at the fair.






CAPA BIG E 2016 Bookshop Application
www.aboutcapa.com

Author’'s Name
Pen Name (If Applicable)

List books you wish to sell — print an additionapg of this page if you need more space to listymok titles and
book sets you will be selling.

Once you list your book titles you will not be allaved to substitute different titles or change the pces.
(Include books not yet published but available to & sold at the fair.

1. Title

ISBN

Category hard or soft cover

Price you will be charging incl. taxqund off to nearest dollar). $ .00
2. Title

ISBN

Category hard or soft cover

Price you will be charging incl. taxqund off to nearest dollar). $ .00
3. Title

ISBN

Category hard or soft cover

Price you will be charging incl. taxdund off to nearest dollar). $ .00
4. Title

ISBN

Category hard or soft cover

Price you will be charging incl. taxdund off to nearest dollar). $ .00
5. Title

ISBN

Category hard or soft cover

Price you will be charging incl. taxdund off to nearest dollar). $ .00
6. Title

ISBN

Category hard or soft cover

Price you will be charging incl. taxqund off to nearest dollar). $ .00

CATEGORIES
General Non-Fiction, Historical, Travel, Cookbooks,Crafts, How-To, Technology, Sports, Self-Help, Pag/, Humor,
Folklore, Biography, Memoir, General Fiction, Mystey, Romance, Adventure, Historical Romance, Histoigal, Realistic
fiction, Science Fiction, Fantasy, Children’s Pictte Books, Easy Reading (early grades), Chapter BoskYoung Adult,
Children’s Non-Fiction, Literary Fiction, Book on CD, Book on DVD, Horror, Health, Religious, Spiritud, Teaching Aids,
Games, Creative non-fiction, etc. ( ), ( ), ( ), ( ), ( ) (No Hard Porn)



